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S�cking to a monthly budget can be difficult. Use this worksheet to gain a clear understanding of your expenses and to help 
you find addi�onal income to save in your workplace re�rement plan. Fill out the worksheet, indica�ng your required 
expenses (things you need), your op�onal expenses (things you want) and your sources of income.

Monthly Expenses

Required Op�onal
Housing
Mortgage
Rent/Condo Fees
Property Tax
Homeowner’s Insurance

U�li�es
Electric
Water/Sewer
Oil/Gas
Telephone/Cable/Internet Fees
Other

Subtotal - Housing and U�li�es

Personal
Groceries
Personal Care (Health and Beauty)
Clothing
Laundry/Dry Cleaning
Other

Subtotal - Personal

Healthcare and Insurance
Medicare Part B Premiums
Medicare Supplemental/Medigap Premium
Prescrip�ons
Dental/Vision Care
Other (co-payments, deduc�bles, etc.)
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Monthly Expenses

Required Op�onal
Insurance
Long-Term Care Insurance Premiums 
Life Insurance Premiums
Disability Insurance

Subtotal - Healthcare and Insurance

Rou�ne Transporta�on
Auto Loan/Lease Payment
Auto Insurance
Excise Tax/Registra�on Fees
Rou�ne Maintenance
Gasoline
Other

Subtotal - Rou�ne Transporta�on

Gi�s
Family
Charitable Dona�ons
Other

Subtotal - Gi�s

Recrea�on
Travel/Vaca�on
Club Memberships
Hobbies
Other

Subtotal - Recrea�on

Entertainment
Movies/Theater/Spor�ng Events Dining 
Out
Other

Subtotal - Entertainment
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Total Monthly Expenses (all required plus all optional)

Monthly Savings Goal

Required Op�onal

Re�rement Saving Contribu�ons
General Savings Contribu�ons
College Savings Contribu�ons
Support for Parent(s)
Support for Children/Grandchildren (incl. childcare) 
Household Improvement & Maintenance
Other

Subtotal - Savings Goals
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Monthly Expenses

Required Op�onal

Subtotal - Expenses (all required and all optional)

Monthly Income

Salary
Other
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Total Available to Save (monthly income minus expenses)

Total Monthly Income

Total Monthly Expenses
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